
ARCH CAPE SANITARY DISTRICT DRAFT MINUTES 
 

18 November 2016 
 

A quorum was present. 
 
Sanitary Board: Darr Tindall, President  

Ron Schiffman, Vice-President 
Debra Birkby, Treasurer 

   Virginia Birkby 
   Casey Short 
       
Public:   Don Cahill 

David & Jeannie Stockton  
 
Staff:   Phil Chick, District Manager 
   Steve Hill, Secretary 
      

 
 

Ms. Darr Tindall called the meeting to order at 6:34 pm.  
 
Public Comment:  Mr. Don Cahill spoke of his desire to appeal recent excess usage 
charges. 
  
Agenda:  Mr. Cahill’s appeal request was added to the agenda to be heard immediately 
following the consent agenda.  Mr. Short moved acceptance of the agenda as amended 
which was seconded by Ms. Virginia Birkby.  AIF. 
 
Consent Agenda:   Ms. Virginia Birkby moved acceptance of the consent agenda which 
was seconded by Mr. Short.  AIF. 
 
Cahill Request for Billing Relief:  Mr. Don Cahill presented his appeal to the Board for 
relief from the excess water usage charges on his September 10, 2016 sanitary invoice.  
He stated that he agreed with and paid his water bill which included excess usage charges 
as well as the standard quarterly amount on the sanitary invoice but based his appeal on 
the fact that the establishment of a lawn on newly acquired property near his home was a 
one time event, and was water that was not subject to treatment at the waste waster 
treatment plant.  Mr. Phil Chick spoke to the water usage patterns reflected in the water 
meter data recently extracted which supported Mr. Cahill’s account.  When Mr. Allen 
Fenton, a neighbor observed that the seeds didn’t seem to be germinating, the schedule 
was elevated to three times a day during July which recorded the highest water usage of 
31,610 gallons.   
 
It was felt that Mr. Cahill’s extra water use in this instance did not affect the treatment 
plant and was not representative of a formally installed irrigation system which was both 
unreported or running in a wasteful manner which, if that were the case, would encourage 
enforcement of the excess charges portion of the bill.  A contrary view was also 
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expressed that if the water was metered and used, it should be billed for and paid by the 
customer. 
 
Mr. Schiffman moved that Mr. Cahill be forgiven the excess usage portion of his most 
recent sanitary district bill amounting to $2,038.14 which was seconded by Mr. Short.  
Mr. Schiffman voted no.  Ms. Darr Tindall, Ms. Virginia Birkby, Ms. Debra Birkby and 
Mr. Short voted yes.  The motion passed. 
 
 

Old Business:   

 

SDC Financing (Bancroft):  Moved to next month. 
 
Irrigation and Leak Policies:   It was moved by Ms. Tindall to adopt the Dwelling 
Water Leak Policy which was seconded by Ms. Debra Birkby.  AIF. 
 
The Irrigation and Leak Policy was suspended for further discussion and possible 
adoption next month. 
 

Sanitary Excess Usage Policy:  Different options reflecting different tiers and rates 
(attached) were reviewed as considered in recent work sessions.  There was a consensus 
developed to determine the potential financial impact to the district for options being 
considered and to defer consideration to next month. 
   
 
New Business:   
 
2015-16 Preliminary Audit Review Draft:   As discussed in the water district, an 
attempt will be made to have Pat Carney, CPA present the new modified cash basis audit 
review to the Board at the December 16, 2016 regular meeting and be available for 
questions. 
 
 

Reports: 

 

Accounts Receivable:  Account receivables were reported to be in good shape.   
 
District Manager’s Report:  (attached)  Membranes were reported to still have from 
two to four years of additional life left and would be re-examined annually with a Kubota 
representative. 
 
Treasurer’s Report:  The accounts were reported by the Treasurer to be up to date and 
successfully reconciled.  The Columbia Bank checking account balance at month end was 
$160,045. 
 
Board Comments:  Mr. Casey Short declared that as the Board reconsidered the 
Irrigation System Report and Leak Policy that the discretionary powers that the Board 
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had would be important to understand which was concurred in by Mr. Ron Schiffman and 
the directors generally.   
 
Debra Birkby said how happy she was with the announced purchase of the watershed by 
Ecotrust and how it would benefit the community. 
 
December Agenda Items:  Irrigation and leak policies, audit review update, Bancroft 
SDC financing and excess charges. 
 
Public Comment:  Ms. Jeannie Stockton expressed her appreciation to Mr. Don Cahill 
for the forthcoming manner in which he went about seeking relief for his bill. 
 
 
The meeting was adjourned by Ms. Tindall at 7:44 pm. 
 
   
      Respectfully submitted, 
 
 
 
      Steve Hill 
Attest  _____________________ 
Ms. Darr Tindall, President 



Arch Cape Sanitary District 

Dwelling Water Leak Policy 

Policy #__________ 

 
WHEREAS, the Arch Cape Sanitary District [ACSD] invoice billing is based upon water 

consumption as measured and reported by the Arch Cape Domestic Water Supply District 

[ACDWSD], including water consumption within Cannon View Park, Inc. and 

 

WHEREAS, the ACDWSD has adopted a Dwelling Water Leak Policy [Ref. ACDWSD 

Policy #_________], and  

 

WHEREAS, said ACDWSD Dwelling Water Leak Policy provides for consumer relief 

from excess water charges for water consumption due to a leak,  

 

NOW THEREFORE, IT IS HEREBY RESOLVED BY THE BOARD OF DIRECTORS 

OF THE ARCH CAPE SANITARY DISTRICT,  

 

THAT it shall be the policy of the ACSD to adhere to the definitions and provisions of 

the ACDWSD Water Leak Policy #________________, and to the findings of the 

ACDWSD regarding dwelling water leak customer appeals, 

 

THAT the term “dwelling plumbing system” as used herein is defined as the plumbing 

system from the ACDWSD water meter to the premises dwelling and its attendant pipes, 

fittings and fixtures and does not include irrigation systems [Ref. ACSD Irrigation 

System Report and Leak Policy #_____________], 

 

THAT the term “leak” as used herein is defined as a dwelling plumbing system failure 

beyond the control of the homeowner, resulting in unintended water consumption, 

 

THAT the “cost of wastewater treatment” includes Operating Costs (total M&S), 

excluding bonded debt service, for the then current budget of the ACSD, 

 

THAT in the event of a leak resulting in excess wastewater treatment charges, said excess 

charges may be appealed to the ACSD as provided in the ACSD Billing Appeal Policy 

[Ref. ACSD Billing Appeal Policy #___________ and Appeal Request Form],  

 

THAT it shall be the policy of the ACSD to bill the subject excess wastewater treatment 

charges as determined by the ACDWSD to be water consumption due to a leak, at the 

cost of wastewater treatment for the ACSD, and not at excess sanitary usage rates; this 

policy includes customers of Cannon View Park Inc. 

. 

DATED: 

 

 

________________________________________________________ 

 



Arch Cape Sanitary District 

Irrigation System Report and Leak Policy 

Policy #__________ 
 

 

WHEREAS the billing invoice for the services and water treatment provided by the Arch 

Cape Sanitary District [ACSD] to its customers is based upon water consumption as 

measured and reported by the Arch Cape Domestic Water Supply District [ACDWSD], 

including water consumption within Cannon View Park, Inc., and  

 

WHEREAS, the ACSD intends to create a policy with regard to irrigation systems, water 

consumption, and irrigation system failures resulting in leaks,  

 

NOW THERFORE, IT IS RESOLVED BY THE BOARD OF DIRECTORS OF THE 

ARCH CAPE SANITARY DISTRICT, 

 

THAT it shall be the policy of the ACSD to adhere to the definitions and provisions of 

the ACDWSD Irrigation System Report and Leak Policy #__________________,  

 

THAT the term “irrigation systems” is defined as an under-ground or above-ground 

system of pipes, fittings and sprinkler/distribution heads which when in operation 

dispense water onto lawns and landscape and is external to the dwelling plumbing 

system, and is not directly or indirectly connected to the ACSD wastewater collection and 

treatment system [Ref ACSD Dwelling Water Leak Policy #____________], 

 

THAT the term “leak” as used herein is defined as irrigation system failure beyond the 

control of the homeowner, resulting in the unintended consumption of water,  

 

THAT irrigation systems shall be physically shut off from November 1 through April 30 

of the next year and that no relief for irrigation leaks shall be granted for leaks occurring 

during that period, 

 

THAT it shall be the policy of the ACSD to grant relief from excess wastewater 

treatment charges resulting from water consumption, including water consumption within 

Cannon View Park, Inc., that is determined by the ACDWSD, to be water consumption 

due to an irrigation system leak beyond the control of the homeowner, and discovered 

and repaired in a timely manner, 

 

THAT along with other relevant evidence, consideration shall be given to homeowner 

history of water consumption during the twelve month period immediately preceding the 

discovery of the leak, homeowner acts or omissions, the timeliness of repairs, and the 

severity of the leak, 

 

 

 

 



 

 

THAT in the event that a ACDWSD and ACSD Annual Irrigation Policy Maintenance 

and Operations Report Form is not submitted by May 1
st
 of each year by customers of the 

ACSD, then the customer shall have no claim for relief whatsoever from ACSD billing 

invoice charges, basic, excess or otherwise [Ref. ACDWSD Annual Irrigation Policy 

Maintenance and Operations Report Form]. 

 

DATED: 

 

________________________________________________________________________

___ 

 

  

 



Arch Cape Domestic Water Supply District 

And  

Arch Cape Sanitary District 

Annual Irrigation Policy Maintenance and Operations Report Form 

 

 

Type of Irrigation 

Controller:______________________________________________________________; 

Date of Last 

Inspection:_______________________________________________________________

_____; 

 

Number of 

Zones:__________________________________________________________________

_________; 

Time of Day Each Zone is Used: 

1__________2__________3__________4__________5__________6__________7_____

_____8__________ 

Rate of Use for Each Zone: 

1__________2__________3__________4__________5__________6__________7_____

_____8__________ 

 

Total Gallons Used per Minute 

(GPM):____________________________________________________; 

 

Report and 

Repairs:_________________________________________________________________

________________________________________________________________________

________________________________________________________________________

_______________________________________________________________________; 

 

 

Homeowners 

Name:__________________________________________________________________

______ 

Homeowners Telephone 

Numbers:_______________________________________________________ 

Homeowners Email 

Address:______________________________________________________________ 

Homeowners Other Emergency 

Contact:_________________________________________________ 

 

Irrigation Contractors 

Name:______________________________________________________________ 

Irrigation Contractors Telephone 

Numbers:_____________________________________________ 



 

Please submit this report on or before May 1
st
: 

Arch Cape Water and Sanitary Districts   

32065 E Shingle Mill Ln 

Arch Cape, OR 97102 

 

FAILURE TO TIMELY SUBMIT THIS REPORT WILL FORFEIT YOUR 

RIGHT TO A CLAIM FOR RELIEF IN THE EVENT OF A SYSTEM LEAK 

 

 

__________________________________________________________    

Date:______________________________ 

(Homeowners Signature) 

 

 





































































Managers Report November 18, 2016 

 

 

SANITARY: 

 

Correspondence was sent to the property owner at 80046 Pacific Ave. in reference to a billing relief 

request, informing the homeowner that the request was considered and denied by the Board. (Included in 

Board Packet) 

 

The sewer line extension on West Cedar Street has been completed. Paving will happen some time in the 

Spring. 

 

We have received Kubota’s membrane inspection report from our recent inspection of the membranes at 

the wastewater treatment plant. A membrane integrity strength test was performed on several 

membranes, with results recommending that the District begin budgeting for membrane replacement in 

2-4 years. This timeframe is conservatively based. Kubota requests that we have them conduct 

membrane integrity testing annually to track the performance of the membranes until they are replaced. 

For now, the membranes are definitely showing signs of deterioration, and we are on target with our 

schedule for membrane replacement identified in the District’s Capital Plan.  

 

I have updated our Biosolids and Recycled Water Plans for submittal to Oregon DEQ as a condition of 

our discharge permit renewal.  


